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ydera MEKponoBpexaenuii (mukporpasm) paboraukos MJIOY «Jlerckmii cax Ne 93»
1. O6mue noJ1oKeHust

1.1. Hacrosmmii Ilopsnok yuera MukponoBpexaeHuii (Mukporpasm) pabotaukos MJIOY
«Jlerckuit can Ne 93y (nanee — Ilopsjiok) ompenenser mpoueaypy ydera W paccMOTpeHHE
00CTOATENLCTB M TIPUYMH, TIPUBEAIIMX K BO3HMKHOBEHHIO MUKPOMOBPEKAEHUH (MHKPOTPABM)
pabOTHHUKOB € LEJIBIO COBEPIICHCTBOBAHMS BHYTPEHHUX MIPOLECCOB YIPABJIEHUS OXPaHOM TPy ia
MJIOV «Jletckmii can Ne 93» (nanee — opraHusaius) 0 IpeIynpexkIeH s IPOU3BOICTBEHHOTO
TpaBMaTH3Ma.

1.2. Yyer MUKpPONIOBPEKICHUH (MUKPOTPaBM) pabOTHHKOB OCYILIECTBIISAETCS OCPEACTBOM cOOpa
M PErHCTpali HHPOPMAIMK O MHUKPOTIOBPEKICHHAX (MUKPOTPABMAX), HCXO/S M3 CrieU(HKY
AESTENIbHOCTH OPraHU3aliuy, IOCTHKEHHI COBPEMEHHON HAYKH ¥ HAMJIYYIIUX ITPAKTHK.

1.3. Yuer MukponoBpexacHuii (MUKpOTpaBmM) pabOTHHKOB M PaCCMOTPEHHS OOCTOSITETBCTB 1
NPHYUH, NPUBEIIIMX K HMX BO3HMKHOBEHMIO, OCYILECTBISETCS PabOTHMKOM, HA3HAYEHHLIM
NPUKA30M  PYKOBOJAUTENS OpraHusaliu (ajee — OTBETCTBEHHBIH 3a MHKPOTPABMBI), B
coorBeTcTBHH ¢ [TopsiakoMm u 3aKkoHOaTENBCTBOM PD.

2. Kakue MHKpONOBpeKIeHHs (MHKPOTPABMbI) PAaGOTHHKOB MO/JIEKAT YUETy

2.1. Ilox MUKpOMOBPEKACHUAMH (MHKPOTPaBMAMH) TOHHMAIOTCS CCAAMHBIL, KPOBOMOITEKH,
yuuObl  MAIKMX TKaHe#, INOBEPXHOCTHBIC paHbl M JIPYyrUe TOBPEXKICHUS, TOJYYEHHBIE
paboOTHUKAMM M JPYTUMH JIMIAMH, YYAaCTBYIOIIUMH B [IPOM3BOJICTBEHHON JEATEIBHOCTH
OpraHu3alliK, yKa3aHHbIMHU B 4acTH BTOpo# ctaThu 227 TpynoBoro kojekca PO, npu ucnonsennu
MMH  TPYIOBBIX O0f3aHHOCTEH WIIM  BBINOJIHEHHH KaKOH-OO paboTel 1Mo  mopyyeHuio
pabotozarens (ero npejacTaBuTeNs), a TaKKe INPH OCYIIECTBICHMH HMHBIX [1PABOMEPHbIX
NeHCTBHI, 00YCIOBJICHHBIX TPYIOBBIMH OTHOIIEHUSMH ¢ paboToiarenem b0 CoBepIIaeMbIX B
ero MWHTepecax, He IMOBJICKIIHE pacCTPOHCTBA 3JI0POBBS WM HACTYIUICHHE BPEMEHHOI
HETPYA0CTIOCOOHOCTH (J1asiee — MHKPOTPaBMbI pabOTHUKOB).

3. OcHoBanus yyeTa MHKPOTPABM pabOTHHKOB

3.1. OcHoBanueM JUIsi perucTpalui MUKPOTPaBMbl pabOTHUKA U PACCMOTPEHHS 0OCTOATENLCTE U
NPUYMH, [IPUBEIIIMX K €€ BO3HMKHOBEHMIO, SIBJISIETCS OOpalleHHe MOCTPaJaBlIero K CBOEMY
HENOCPE/ICTBEHHOMY HJIH BBILIECCTOSAIIEMY PYKOBOJUTENIO, OTBETCTBEHHOMY 3@ MUKPOTPABMbI B
YCTHOU HJTH TIHCBMEHHOM (hopme.

3.2. TlocrpanaBmmii BrpaBe oOpaTHUTBCS 3a HEOOXOAMMOM TepBOM momompblo u  (Hian)
MEIHUIUHCKON ITOMOIIIBIO.



3.3. OnoBelIeHHBI HEMOCPEICTBEHHBIM WM BBILECTOALIMN PYKOBOAUTEND IOCTPAJaBIIErO
HE3aMeIUTEILHO HMH(POPMUPYET JIFOOBIM  JOCTYIMHBIM  CITIOCOOOM  OTBETCTBEHHOTO  3a
MHUKpOTpaBMbL. [Ipu nHGOpMUPOBAHUH COOOIIACTCS:

e (dammnusa, wums, oT4ecTBO (IIPU HAJIMYUHU) T[OCTPaJaBUIEro pabOTHHKA, JOJDKHOCTB,
CTPYKTYPHOE HOJpa3/ieeHuE;
e MECTO, aTa ¥ BpeMs MOJTy4YeHUs! paOOTHUKOM MHUKPOTPABMBI;
e Xapakrep (OmHcaHHe) MUKPOTPABMBI;
e KpaTkas uHpopMarys 06 00CTOATENBCTBAX NOTYYCHUS PAOOTHUKOM MHUKPOTPABMBI.
4. PaccmoTpeHue 00CTOSATEILCTB M IPUYMH MUKPOTPABMbI PA00OTHHKA

4.1. Ilpu nomyyeHnu UHPOPMALUU O MUKPOTpaBMe pabOTHHKA OTBETCTBEHHBIH 32 MUKPOTPABMBI
paccMarpuBaeT OOCTOSTENbCTBA W NMPUYMHBI, MPUBEALINE K €€ BO3HHUKHOBEHHUIO, B CPOK JI0 3
pabounx JAHEH.

4.2. Tlpy BO3HUKHOBEHHUH OOCTOSITEIBCTB, OOBEKTHBHO IMPEMATCTBYIOUINX 3aBEPUICHUIO B
yka3aHHbIN B myHKTe 4.1. [Topsaaka cpok paccMOTpeHUs! 0OCTOSATENBCTB U IPUUKH, IPUBEAIINX K
BO3HUKHOBEHHUIO MUKPOTPaBMbI paOOTHUKA, B TOM YHUCIIE [0 MPUYUHE OTCYTCTBUS OOBSCHEHUS
HOCTpaJaBIlero pabOTHHKA, CPOK PACCMOTPEHMsI OOCTOSATENBCTB M HPUYMH, NPUBEALINX K
BO3HHUKHOBEHHUIO MHUKPOTPaBMbI paOOTHHKA, TPOJIEBACTCS, HO HE O0Jiee 4YeM Ha 2 pabounx JTHS.

4.3. IIpu paccMoTpeHHH OOCTOSITENHCTB U IPUYUH, TPUBEALINX K BOSHUKHOBEHUIO MUKPOTPABMbI
pabOTHUKA, OTBETCTBEHHBIN 3a MUKPOTPaBMbI BIIPABE:

e 3ampamuBaTh OOBSCHEHHWE TMOCTpPaAaBIIET0 pabOTHUKA 00 OOCTOSTENHCTBAX JHOOBIM
JOCTYIHBIM CIIOCOOOM, B TOM YHCJI€ IOCPEACTBOM JIEKTPOHHOTO JOKYMEHTO000POTa;
e IPOBOJUTH OCMOTP MECTa POUCIIECTBUS;
e (ukcupoBaTh 0OCTOSATENLCTBA IPOUCIIECTBUS ITyTEM 0(hOPMIIEHUS CXeM, IpoBeeHus (HoTo- U
BUJICOCBEMKH;
e IIpUBJIEKATh MOCTPaJaBLIEr0 paOOTHUKA JIMYHO WIM Y€pe3 CBOMX IpeJCTaBUTENIEH, BKIOYas
MPEJICTaBUTENICH BBIOOPHOTO OpraHa MepBUYHON MPO(COr03HOM OpraHu3aIiig;
e IIpPUBJIEKAaThb HEMOCPEJACTBEHHOTO MJIM BBIIIECTOSIIEI0 PYKOBOJUTENS MOCTPAJaBILEro
paboOTHUKA, PYKOBOJIUTEINS CTPYKTYPHOI'O TIOJIpa3AesiCHuUs;
e TPOBOJUTH ONIPOC OUYEBUILIEB.
4.4. TloctpanaBmuii paOOTHUK HMMEET MPaBO Ha JMYHOE yYaCTHE WJIM y4YacTHE 4epe3 CBOMX
OpeJCcTaBuTeNIel B PACCMOTPEHUH TPHUUMH U OOCTOSTEIbCTB COOBITHH, NpPUBEAIINX K
BO3HUKHOBEHHIO MUKPOTPABMBI.

5. O¢gopmieHHe HTOTOB PACCMOTPEHHUsI 00CTOSATEBCTB U NPHYMH MUKPOTPABMBI
pabdoTHMKA

5.1. Tlo pe3ynabTaram JeHCTBUM, yKa3aHHBIX B paszaene 4 Ilopsiaka, OTBETCTBEHHBIM 3a
MHUKPOTPAaBMBl COCTaBJISIET CIPaBKy B HJIEKTPOHHOM WM OyMakXHOM Bujae 1mo ¢opme u3
npunoxenud 1 k [opsaxy.

5.2. CnpaBKa 3aBEpACTCA NMOANUCBIO OTBETCTBECHHOT'O 34 MUKPOTPABMEIL.

5.3. OTBETCTBEHHBII 3a MHKPOTPAaBMBI O0s13aH O3HAKOMHUTH IOCTPAJABIIETO0 PaOOTHUKA C
pe3ynbTaTaMu PACCMOTPEHHUS OOCTOATENHCTB W TPHUYHMH, MPUBEAIINX K BO3HUKHOBEHHIO
MUKpPOTpaBMbl. DakT O3HAKOMIIEHUS OGOPMISETCS TMOMETKOM Ha CIpaBKe C MOAMHCHIO
MOCTPaJIaBIIETO PAaOOTHHUKA U JATOW 03HAKOMIICHHSI.

5.4. TIpr He0OXOIMMOCTH OTBETCTBEHHBIH 32 OXpaHy TPy/ia IPOBOAUT BHEIUIAHOBBIN HHCTPYKTAXK
C TIOCTpa/IaBIINM paOOTHUKAM.

5.5. OTBeTCTBEHHBIH 3a MUKPOTPAaBMbI PErMCTPUPYET MHUKPOTpPaBMY paOOTHHKA B KypHale,
odopmieHHOMY 10 00pasiy u3 npuioxkenus 2 k [opsaxy.



5.6. Ilo uToraMm paccMOTpEHHUs OOCTOSITENbCTB M INPHYMH, MPUBEIIINX K BO3HUKHOBEHUIO
MHKPOTPAaBMBI paOOTHHKA, OTBETCTBEHHBIN COCTABIISET C YYACTHEM PYKOBOIUTEIS CTPYKTYPHOTO
MOJpa3IeIeHUs MOCTPaIaBIIero paboTHUKA, OTBETCTBEHHOIO 32 OXPaHy TPyJla MPOEKT MepeyuHs
MEpONPUATHHA 10 YCTPAaHEHHWIO TPHYUH, MNPUBEANIMX K BO3HHUKHOBEHHIO MHKPOTPABMBI
paboTHUKA, B TeUeHHE 7 pabOUMX JHEH CO THS YTBEPKICHUS CIIPABKH.

5.7. IIpu MOArOTOBKE MEPEYHS MEPONIPUATHI YUUTBIBAIOTCSA:

O0OCTOSITENTLCTBA TOJMYYEHUS! MHUKPOTPaBMBI, BKIIIOYas HCIOJIb3yeMble 000pYyJOBaHUE,
WHCTPYMEHTBI, MAaTEPHAIIBI U CBIPhE, MPUEMBI PAOOTHI, YCIOBUS TPYAd, U BO3MOXKHOCTh HX
BOCIPOU3BE/ICHUS B CXOXKMX CUTYAIUSAX UM HA JPYTUX pabOyuX MecTax;
OpraHU3aIMOHHBIC HEJOCTATKU B (DYHKIIMOHUPOBAHUH CUCTEMBI YIIPABICHUS OXPAHOH Tpy/a;
(bu3nyeckoe cocTossHuEe PA0OTHUKA B MOMEHT MOJYYCHHSI MUKPOTPABMBbI;
Mepbl 110 KOHTPOJIIO;
MEXaHU3MBbI OLIEHKH 3((HEKTUBHOCTH MEp MO KOHTPOIIO U peaju3aluu Mpo(uiIakTHYeCKuX
MEpONPHUITUH.
5.7. OTBETCTBEHHBIN 32 MUKPOTPABMBbI ITPEACTABIISIET MPOEKT MEPEYHS, YKa3aHHOTO B IyHKTE 5.5.
[Topsinka, Ha yTBEP)KIECHUE PYKOBOIUTEINIO OPraHU3aLIUH.

6. Ilopsinok M cPOKH XpaHeHHS JOKYMEHTOB

6.1. OTBeTCTBECHHBLIN 3a MHUKPOTpPAaBMbI obecreyuBaeT XPpAaHCHUC CIIPABOK H XYPHAJIOB Y4UCTa
MHKPOTpaBM B TCUHCHUC OJJHOI'0O roaa Co AHA AATbl HpOHCIHGIIHICﬁ MHKPOTpPaBMbI 1 HOCJIGI[HCﬁ
34IllUCH B KYpHAJIC.

6.2. HOKyMeHTH, YKa3aHHBIC B ITYHKTC 6.1 Hopﬂzu(a, XpaHATCA B OpraHu3alvi B MECTaX, K
KOTOPBIM UMECT AOCTYII TOJIBKO OTBCTCTBCHHBIC 3@ MUKPOTPABMBI U 3a OXpPaHy Tpy/a.



[Tpunoxxenue 1 k Ilopsaxy
ydeTa MUKPOIIOBPEKICHUHN (MUKPOTpPaBM)

pabotaukoB MJIOVY «/lerckuit cag No 93»

CnpaBka 0 pacCMOTpPeHHHU NPUYUH U 00CTOATEIBCTB, IPUBEIIINX K BO3SHUKHOBEHHUIO
MHKpPONOBpeXIeHHs] (MUKPOTPAaBMbI) PAa00THHKA

[TocTpanaBmmii pabOTHHUK

damumust, UMs1, OTYECTBO (TIPU HATTUIUH )

T'ox poxnenus

JIOKHOCTh

CtpyKkTypHOE Mo/ipa3iesieHue

Crax paboThI 10 CIICIHATFHOCTH

MecTto nonyuenus pabOTHUKOM MUKPOTIOBPEXKACHUS (MUKPOTPABMBI):

B KaOWHETE PYKOBOIUTEISI CTPYKTYPHOTO MOpa3aeicHus «JleTckuii cam

JlaTa, Bpems IOJy4eHUS] MUKPOITOBPEIKICHHS
(MUKpPOTpaBMBI)

HeﬁCTBHH 110 OKa3aHHUIO HepBOﬁ IIOMOIIIHU:

XapaxTtep (ornucaHue) MUKpOTPaBMBbI:

OO0CTOATENILCTBA:

HpI/I‘lI/IHBI, MMpUBCAIINC K MUKPOIIOBPCIKIACHUTO (MHKpOTpaBMe)Z

HpeI[J'IO)KeHI/IH 10 YCTPAaHCHHUIO IPUYHNH, IPUBCAIINX K MUKPOIIOBPCKIACHUTIO (MI/IKpOTpaBMe)Z

ITopmuce u ®.M.O. 0TBETCTBEHHOTO
JIOJIDKHOCTB

Jara




[Tpunoxenue 2 k [opsiaky

yueTa MUKPOIIOBPEKIECHUHN (MUKPOTPaBM)
pabotaukoB MJIOVY «Jletckwmii cam Ne 93»

KypHaa yyera MukponoBpexaenuii (Muxkporpasm) padotaukoB M/IOVY «Jlerckuii cax Ne 93»

JlaTa Hayaja BeICHUS 1 mapta 2022 rona
JlaTa okOHYaHMS BeACHUS roja
No ®. 1. O. Mecrto, nara, | OG6cTosaTenscTBa nonydenus| [lpuunna Xapakrep mukpotpaBMsbl | [Ipunsareie | [locneacreus | @. U. O. nuua,
/y |mocTPanaBIuero, BpeMsl MHKPOTPaBMBbI MHKPOTPaBMBbI MEpBbI MHUKPOTPABMBI | TPOBOJAUBILETO
n/m
JOJKHOCTh, | MUKPOTPaBMBI 3aI1uCh,
IIOAPAa3ACIICHAE JIOJKHOCTh
1.
2.
3.
4,




